
  

 

Information for                             
Registration Procedure 
School Year 2016/2017 

 

Schulamt 

für die Stadt Köln 
als untere staatliche Schulaufsichtsbehörde 

 

 

Dear parents, 

 

Today you have registered your child for enrolment at the primary school of your choice. In 
the registration form you had to specify a second choice. We would like to briefly explain why 
this is necessary. 

 

Each elementary school has a set number of places. The school must primarily take the chil-
dren for whom it is the nearest school, or - in the case of denominational schools - belong to 
the respective religion. Sometimes there are not enough places, because a particularly large 
number of parents chose a school; then further admissions criteria (e.g. sibling, close to 
school, attended kindergarten) need to be considered to make a selection. 

 

This is the reason why, unfortunately, the first-choice school is not always possible. In such a 
case, the school is going to pass on your registration to the second-choice school and inform 
you about this. 

 

In few cases, it may happen that also the second choice does not have enough places. If this 
is the case, we will make a proposal for a school near your home, which still has available 
places. The parents whom this may concern can expect to receive this information in mid-
February 2016. You will then have enough time to register your child at the proposed school 
- or at a different school of your choice with available places - and be treated the same as the 
parents who got their first or second choice when it comes to the allocation of seats in the 
open all-day school (after school care).  

 

The school entrance examination, however. Is usually held at the school at which you have 
registered your child or at local health authority. 

 

The allocation letters for all children will be sent out uniformly before the Easter holidays 
2016. So please do not make any enquiries at the schools before that date.  

 

Faithfully yours 

Your Education Authority for the City of Cologne 


